Exporting Customers from Sage 2008
Open Sage
Select Customers

Select Customer List

Links
\:I Customer List
[=| Quatatiore List
[ Irvvoice List
d?’ﬁcﬁwn
illj #9ed Balance
{ﬁ Late Payment Charges
= Batch Imvaice
= Batch Credit
{@ Custormer Defaults
{@ |Frvnice Defaults
|_l|:E| Reports

Select Reports

&

Reportz
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Collapse Customer Details Reports by clicking on the Plus sign

.
B | Customer Reports

Y

==

Description
(27 Aged Debtors Reparts
[77 agents Commission Fleports
[Z3 Credit Cantrol Reports
(27 Custorner Activity Feport

C 2 D L]
[23 Custorner Address List

File: M arme:

CSTADDL. report =
[23 Customer Bank Detailz CUDEBK. report 1
(23 Custamer List CSTLIST. repart
[27 Customer Record CSY SI_Ledg.report
23 Customer Record C5Y [Estended) SI_Ledg2 report
b 21 Customer WAT Registration List CSTWATL repart
[E7 Customer |rvoice Feports
[Z3 Daily Transaction Feports
(27 Day Book Reports
(23 Departmental Reparts
(27 EC Sales Reports |
Generate Repoart Preview
New Edit Delete Evpand | [ Tidy
b
Select Customer Record CSV
r EI M
i " Customer Reports & a o " LI_Ig‘:'
Dezcription File Mame ~
(27 Aged Debtors Feports
(23 Agents Commission Fleparts
[Z3 Credit Control Feparts
(23 Custamer Activity Reparts
E_| (23 Customer D etails Feports
i [1 Customer Address List CSTADDL repart
[Z7 Customer Bank Details CUDEEK. report
(27 Customer List CSTUST.report =
S|_Ledq.report
(27 Customer Record CSY [Extended) SI_Leda2. report
(23 Custorner VAT Flegistration List CSTWATL. report

(23 Customer Irwvoice Reports
(23 Daily Transaction Feparts

[£7 Day Book Reports

(27 Departmental Reparts

[£7 EC Sales Reparts

[ Generate Report l File:

Printer
Prewiew

[ New |[ Ed

Tidy

Cloze

Select File from the pull down by click this button H
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Generate Report ]

Click Generate Report

L O EEEEEEE——— ]
Sawve Report As u
— - g
| . i - [
I, L% pode (hapolle) Qi) » Debbie » sage +4 o

Favorite Links Mame Date modified Type Size
Documents U customers
Mare | Mominal
= 5l_Ledg
Faolders ¥ | | suppliers
" | Documentation =
| 1. Documents
J. Ebook
" L Images
i | Loadmaster
! 1. Loadmaster E:ctremH
I 1 Mew Logo
. 1. Mew Statements
| sage

-
TOR LT

| File name: | customers ﬂ
Save as type: | AML Files (*xml) E

XML Files (*ml) |
Portable Docurnent Files (*.pdf)
HTML Files {*.htr,* html)

E Rich Text Format Files (*.rtf) ﬂ
Microsoft Excel Files (*.xls)

'+ Hide Folders

L Text Files (*.txt)
Jefaults OEM Text Files (*.bet)
faults Comma Separated Value Files (*.csv)

Delimited Files (*.csv)
Irnage Files (*.bmp)
Data Files (*.datareport)
Print Spool Files (*.prn)

1

Enter a Name for the file

NOTE: Ensure the CSV filename is all in lowercase (Example - customers.csv)

Select Comma Separated Value File from the pull down by click this button H
Choose a Location to save the file too.

Click Save
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